
27 VICTORIA OWNERS CORPORATION
200 EAST 27TH STREET

PURCHASE APPLICATION

The following is a list of the items you are required to submit for the Board of Directors to review your application.
Please be certain to provide ALL of the information requested. All packages must include a Table of Contents
with color dividers. The Board requires prospective purchasers to submit three (3) collated copies of the
following documents and information to the attention of the Closing Department at AKAM Associates, Inc.:

1. Purchase application (attached)
2. Fully Executed Contract of Sale
3. Landlord/managing agent reference letter
4. A letter from the prospective purchaser’s employer verifying annual salary, position held & length of

employment. If self-employed please provide a letter from your accountant detailing the same.
5. Letter from bank(s) stating types of account, and amounts on deposit. Please include account numbers.
6. Statement of Financial Condition showing all personal assets and liabilities with documentation

(brokerage statements, bank statements, etc.) supporting all assets listed for the most recent two months
(attached)

7. Three personal reference letters
8. Submission of the preceding two (2) years Federal Income Tax returns (complete with schedules and W-

2’s).
9. Three (3) recent and consecutive pay stubs
10. Consent Form (attached)
11. Two (2) forms of personal identification must be submitted with this application
12. Fully executed certificate of foreign status (attached)
13. Lead Based Disclosure Form (attached)
14. Window Guard Form (attached)
15. Door Protocol form (attached)
16. Emergency Contact Information (attached)

**This application was created using Adobe Acrobat. The forms can be opened, filled out, and printed using
Adobe Acrobat or Adobe Acrobat Reader (versions 5.0 and above). If you do not have Adobe Acrobat Reader on
your computer, you can download it free of charge from www.adobe.com. Where a signature is required,
please sign after printing the application. Electronic signatures are not permitted.

IF PURCHASE IS BEING FINANCED:

1. Loan Application
2. Letter of Commitment
3. Three original Recognition Agreements (Aztech form only).

• No more than 80% of the purchase price may be financed)
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Fees to be submitted with application (CERTIFIED CHECKS OR MONEY ORDERS ONLY):

1. $125.00 credit report fee, per applicant, payable to AKAM Associates, Inc. (non-refundable)
2. $600.00 application fee, payable to AKAM Associates, Inc. (non-refundable)
3. $1,000.00 move-in fee payable to 27 Victoria Owners Corp. (non-refundable)
4. $1,000.00 move-in deposit payable to 27 Victoria Owners Corp. (refundable)
5. $1,000.00 move-out fee payable to 27 Victoria Owners Corp. (non-refundable)
6. $1,000.00 move-out deposit payable to 27 Victoria Owners Corp. (refundable)

If the purchaser(s) is/are approved, the following checks will be required at closing:

Closing Fees –Seller

1. $750.00 Closing Fee payable to AKAM Associates, Inc.
2. $0.05 per share transfer stamp tax payable to AKAM Associates, Inc.

Closing Fees – Purchaser

3. $300.00 Recognition Agreement Fee, if applicable payable to AKAM Associates, Inc.

If closing occurs after the 15th of the month, the following month’s maintenance will be collected.

Notes:

• All applications must be submitted no later than the first Monday of every month. If the submitted
application is acceptable, an interview between the purchaser(s) and the Board of Directors will be
granted, normally on the third Wednesday of every month.

• Incomplete applications will not be considered.

• Prospective applicants will only be interviewed at the night of the monthly board meeting without
exception.

• Ensure all forms/contracts are signed and initialed where necessary by all relevant parties.

• All supporting documentation must be submitted in English (if original is in another language, please
provide both original and translated versions).

• The amounts set forth on the Financial Statement form must be equal to the amounts on the supporting
documentation.

• Financial Statement amounts and all supporting documentation must be in USD. If funds are held in
overseas accounts, a certified bank letter verifying the USD value must accompany said documentation.

• Bank statements must clearly show Applicant’s name and mailing address.

• The Work Number is not an acceptable form of employment verification.

• Reference letters must be unique and signed (email is not acceptable).

• No application will be presented to the Board where the shareholder is not current in all obligations,
monetary and otherwise, to 27 Victoria Owners Corp.
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You are required by law to have window guards installed in all windows
if a child 10 years of age or younger lives in your apartment.  

Your landlord is required by law to install window guards in your apartment:
if a child 10 years of age or younger lives in your apartment,

OR 
if you ask him to install window guards at any time (you need not give a reason). 

It is a violation of law to refuse, interfere with installation, or remove window guards where required.

CHECK ALL THAT APPLY

CHILDREN 10 YEARS OF AGE OR

YOUNGER LIVE IN MY APARTMENT

NO CHILDREN 10 YEARS OF AGE OR

YOUNGER LIVE IN MY APARTMENT

I WANT WINDOW GUARDS EVEN 

THOUGH I HAVE NO CHILDREN 10 YEARS

OF AGE OR YOUNGER

Occupant (Print)

Tenant’s Signature: Date

Tenant’s Address Apt No.

RETURN THIS FORM TO:

For Further Information Call:
Window Falls Prevention (212) 676-2162

W I N D O W  G U A R D S  R E Q U I R E D
 Notice to Tenant or Occupant

appendix A

WF-013 (Rev. 11/02)

Michael R. Bloomberg Thomas R. Frieden, MD, MPH

Mayor Commissioner

THE CITY OF NEW YORK
DEPARTMENT OF HEALTH

AND MENTAL HYGIENE

WINDOW GUARDS ARE INSTALLED IN ALL 
WINDOWS*

WINDOW GUARDS ARE NOT INSTALLED 
IN ALL WINDOWS*

WINDOW GUARDS NEED MAINTENANCE 
OR REPAIR

WINDOW GUARDS DO NOT NEED 
MAINTENANCE OR REPAIR

AKAM Associates, Inc.

260 Madison Ave, 12th Floor

New York, NY 10016

*Except windows giving access to fire escapes or a window on the first floor that is a required means of
egress from the dwelling unit
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